
 

School Appointments On-Line Instructions for Parents 
1. First, follow the link on the Lois E. Hole Website or go to :  https://leh.schoolappointments.com 
2. Next you will see a login screen. Click on the link below the “login” button.  

Note: This program is not linked to PowerSchool. Please create 
a User ID and Password to book your parent teacher interview 
times. *All families will have to re-create an account each fall. 

 

 

3. Next, you will need to fill out the entire form. After doing so, finish by clicking “register now” 

Here’s what the form looks like: 

 

4. After completing the form, you will be automatically logged in. Then click the “Add a Student” 
button.  

5. Now fill out the first and last names of the student and then click “Insert”. 
6. Now you will be on a page like this: 

 
• Note: to register another student, click on “Insert New” and follow step 5 again.  

https://leh.schoolappointments.com/


To schedule an appointment, click on the “Book Appointments” beside the student’s name.  

**For the November 2022 interviews teachers will be offering both in person and virtual 
appointments. If your child’s teacher has scheduled a specific night for virtual interviews, they will 
have two schedules in the system. Please ensure you are booking the correct evening. 

7. A list of teachers should appear. Select a teacher from the list by pressing on the calendar 
button.  

8. Select your meeting type. Either “In Person” or “Virtual”. If you did not have an option to choose 
a meeting type, that means you are in the teachers virtual schedule and all of those 
appointments will be online. 

9. Once you have chosen your meeting type, click “View Calendars”. 
10. Now there will be a list of times when the teacher is available or unavailable. Click in the box to 

choose an available time.  After making your time selections, finish by clicking on “View 
Appointments” at the bottom of the screen. 

11. A page showing your listed appointments will show up.  

 

12. If you want to book appointments for another student, follow steps 4 to 10 or again. You can 
also print your appointment schedule. 

 

Please Note: The booking system will be closed at midnight the day before your teacher’s first day of 
interviews. After this time, you will need to contact the office at 780-460-0034 to book an 
appointment.  

 


